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APPLICATION FOR ENGAGEMENT OF SENIOR ADMINISTRATIVE OFFICER (ON 

CONTRACT BASIS) & ADMINISTRATIVE OFFICER – INFORMATION SYSTEMS (ON 

CONTRACT BASIS) AT IIFCL PROJECT LIMITED (IPL) 

 

 

 

 

 

   

 

 

 

 

1. POST CODE:     

 

2. POST APPLIED:  

 

                                        

3. FULL NAME IN BLOCK LETTERS:  

(Leave one space blank between First Name/Middle Name/Last Name) Mr./Ms./Mrs.  

 

 

 

 

4. (a)FATHER'S/HUSBAND'S NAME:     

 

 

(b)OCCUPATION: 

 

5. PERMANENT ADDRESS                                               PRESENT ADDRESS 

 

 

 

 

 

 

 

  

State:  State:

  

Pin Code:  Pin Code:

  

6. CONTACT NO :  (with STD Code)  

RESI:   

 

OFF:  

 

MOBILE NO:  

 

E-mail:  

 

 

Affix signed  

passport size 

photograph which 

should be signed 

across 
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7. GENDER (M/ F): 

 

8. MARITAL STATUS (Married / Unmarried):  

 

9. NATIONALITY:  

 

10. BLOOD GROUP:  

 

11. CATEGORY TO WHICH THE CANDIDATE BELONGS: (Indicate by tick mark in appropriate 

box) 

 (a) 

 

 

(b) Person with Disability (PWD) - (Y / N):  

 

(c) Ex-Serviceman (Y / N):   

 

12. DATE OF BIRTH:(DD/MM/YYYY):  

 

  AGE AS ON 30.04.2023:  Months Years    

  

 Age relaxation claimed (Y / N) (For Direct Recruitment): 

 

13. PLACE OF BIRTH:   

Place:    

Dist: 

State:  

 

14. PLACE / STATE OF DOMICILE:  

 

15. EDUCATIONAL /PROFESSIONAL QUALIFICATIONS (in the order of recency): 

Examination 

Passed 

Board / University / 

Institution 

 

Month & Year  Percentage 

of Marks 

Obtained 

Division 

From To 

 

 

 

 

 

 

 

 

    

 

 

 

 

 

 

 

 

 

 

 

 

 

     

 

 

     

 

 

     

      

 

 

 

 

 

 

 

  

   SC     ST     OBC  GEN  
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16. PARTICULARS OF EXPERIENCE (in the order of recency) 

 

Name of 

Employer # 

 

Desig-

nation 

Period of 

Service 

Length of 

Service 

Nature of duties performed (Attach 

separate sheet if required) 

Length of 

relevant 

service From To Years Months 

 

 

       

 

 

 

       

 

 

 

       

 

 

 

       

 

 

 

       

 

 

 

       

 

 

 

       

 

 

 

       

 

 

 

       

Total Experience (in Years and months) 
 

                          Yrs 

               

months 

Experience in the relevant area (as per advertisement 

(in Years and months) 

                          Yrs                

months 
 

➢ Any break in service till 30.04.2023 or gap in employment to be clearly spelled out. 
➢ In the Case of the Candidate currently/ last employed in a private sector organization:  

 

           It should be regulated by a financial regulator such as RBI / SEBI / IRDAI and/or Bond / equity shares listed on     

           any Stock exchange. 
 
 

    Candidates are to submit documentary proof or a self-declaration for the same.   
 
Last Drawn Gross Salary to be mentioned in case of present employment and salary slip to be annexed. 
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17. LANGUAGES KNOWN  

 

Language Speak Read Write 

    

    

    

    

 

18.  MOTHER TONGUE:  

 

 

19.  HAVE YOU EVER BEEN CONVICTED FOR ANY CRIMINAL OFFENCE? (Yes/No)   

 

If yes, give details  

 

 

20. ADDRESS OF THE POLICE STATION NEAREST TO YOUR PERMANENT AND PRESENT 

ADDRESS:  

 

 

 

 

 

 

 

 

DECLARATION 

 I hereby declare that all the statements made in this application-form are true, complete and correct to 

the best of my knowledge and belief. I understand that in the event of any information being found false or 

incorrect at any stage or my not satisfying the eligibility criteria according to the requirements, my candidature / 

appointment is liable to be cancelled/terminated. 

 

  

 

Place: Signature of Candidate:  

 

Date: Name of the Candidate: 

 

  

 

 

Permanent Present 

 

 

 

 

 

 

 

  

  


